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Gateways Grant Final Report

Once your project is completed, submit a copy of this final report to your NPS project contact along with the following:

1. A copy of each final product from your grant (See your Cooperative Agreement for the number of copies that must accompany this report).
2. A final Financial Status Report, detailing all financial outlays for federal and matching shares. 

3. A final reimbursement request.
Gateway:       





Date of Report:  _______/_______/_______
Cooperative Agreement #:      
Grant Recipient/Cooperator:      
Grant Year:       

Final Report Submission Date:      
Project Coordinator (name, phone, email):      
NPS Project Contact:      
Project Title:      
1) Project Description: Please describe your project, your experiences in completing the project, and particular highlights while completing the project.
     
2) Project Products: Please describe the final products or services as completed. Also attach (or send digital) photographs of any programs, installed signs, waysides,  exhibits or constructed products such as kiosks, boardwalks, launch ramps etc. Please send required quantities of printed products, as specified in the Cooperative Agreement.

     
3) Project Cost Summary: Please attach a separate Final Financial Status Report. In addition, please include here the total hours of in-kind labor and volunteer hours that were contributed to the project. 

     
4) Cost Evaluation: Do you feel your project was adequately budgeted?  Were you able to anticipate all project related expenses? Did you make any significant changes to the project as a result of budgetary constraints?  Any advice for similar projects? 

     
5) Product Evaluation: What forms of product evaluation (such as described in your initial application) are you carrying out? If you have any measurable results (See Article III,B – Statement of Work in your Cooperative Agreement) so far, please summarize. 
     
6) Additional Comments or recommendations: Please tell us here what you think would help other Gateways in future project activity based on your experiences in this project.


     
Prepared by (name, date): __________________________ 

Reviewed by Gateway Site Manager if different from preparer (name/date): 
_______________________________________________________

This section for NPS use only.
Final Project Closeout (NPS Project Coordinator signature/date): 
_________________________________________________________________________
□  Copies of each final product received 

□ Final reimbursement request received and reviewed

□ Final financial status report received and reviewed
